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1 URL 
 
htps://twraappstest.tn.gov/NewADC/ 
 
 

2 Login 
 
You are to use your Ac�ve Directory username/password you use to log into your computer.  You may or 
may not receive the following login prompt. 
 
 

3 Contact 
 

Cap�ve Wildlife Coordinator TWRA.PermitProgram@tn.gov 
  

 

4 Stay in Touch 
 

Tennessee Wildlife Resources Agency htps://www.tn.gov/twra 

Facebook htps://www.facebook.com/tnwildlife/ 

X (formerly known as Twitter) htps://twiter.com/tnwildlife 

Instagram htps://www.instagram.com/tnwildliferesourcesagency/ 

YouTube htps://www.youtube.com/channel/UCzsG4CoFDZJv3onMN26XCCg 

Blog htps://www.tn.gov/twra/twra-outdoors-blog.html 

Email Updates htps://public.govdelivery.com/accounts/TNWRA/subscriber/new 
 
 
 
  

https://twraappstest.tn.gov/NewADC/
mailto:Twra.permitprogram@tn.gov
https://www.tn.gov/twra
https://www.facebook.com/tnwildlife/
https://twitter.com/tnwildlife
https://www.instagram.com/tnwildliferesourcesagency/
https://www.youtube.com/channel/UCzsG4CoFDZJv3onMN26XCCg
https://www.tn.gov/twra/twra-outdoors-blog.html
https://public.govdelivery.com/accounts/TNWRA/subscriber/new
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5 Login 
 
5.1 For Permit Login Only 
 

 
 
 
5.1.1 Register as New User 
 
The user must create a user login to access the system. Every entry, accept Middle Name, is required. 
Password and Confirm Password much match. Click  when finish or  to go back to the previous 
page. 
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5.1.2 Login 
 
Enter the Username and Password you created. If you forgot your password, click Register your 
password? 

 
 
5.1.2.1 Forgot Your Password 
 
Click Forgot your password? Enter your Username and Email address and click . 
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5.1.2.2 Forgot Your Username 
 
From the home page, click Forgot your username. Enter the informa�on requested and click . You 
will receive an email that includes your username. Go back to the Home page and login. If you forgot 
your password, click Forgot your password? 
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6 Profile and Business Informa�on 
 
6.1 Profile 
 
Click  to enter addi�onal informa�on. Click  to enter your business informa�on. 

 
 
6.1.1 Update Profile 
 
Enter informa�on all informa�on where there is an * and click . NOTE: If you click , you will lose 
all the informa�on you entered. 

 
 
If you enter an invalid DOB, you will received and error message. Correct the entry and click . 
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6.1.2 Update Business Informa�on 
 
Enter informa�on all informa�on where there is an * and click . NOTE: If you click , you will 
lose all the informa�on you entered. 
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7 Applica�on 
 
Click  to begin, or con�nue, your permit applica�on. 

 
 
 
7.1.1 Applica�on Page 1 of 6 (Profile Informa�on) 
 
The informa�on you entered in the Update Profile Informa�on appears. Otherwise, enter it here and 
click . If you click , you will lose all the informa�on you entered. Click  to go to the next page. 
NOTE: You will only be able to go to the next page when all the informa�on with an * is entered. 

 
 
 
7.1.2 Applica�on Page 2 of 6 (Business Informa�on) 
 
The informa�on you entered in the Update Business Informa�on appears. Otherwise, enter your 
Business History here and click . Click  to go back to the previous page. Click  to go to the next 
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page. NOTE: You will only be able to go to the next page when all the informa�on with an * is entered 
and added. 
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7.1.3 Applica�on Page 3 of 6 (Educa�onal Background) 
 
The Educa�onal Background, Cer�ficates, and Membership informa�on is op�onal. The ques�ons on the 
botom are required. 

 
 
7.1.3.1 Educa�on Background 
 
Please enter all informa�on and click . 

 
 
Click  to update the informa�on or  to delete. 
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7.1.3.1.1 Edit Educa�on Details. 
 
Update any informa�on and click  or click  to go back to the previous page without upda�ng. 

 
 
 
7.1.3.2 Cer�ficates 
 
Please enter all informa�on and click . 
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Click  to update the informa�on or  to delete. 

 
 
 
7.1.3.2.1 Edit Cer�fica�on Details 
 
Update any informa�on and click  or click  to go back to the previous page without upda�ng. 

 
 
 
7.1.3.3 Memberships 
 

 
 
7.1.3.3.1 Delete Membership 
 
Click  to delete. 
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7.1.3.4 Ques�ons 
 
Answer all ques�ons and click . 

 
 
7.1.4 Applica�on Page 4 of 6 (Experience) 
 
Enter your experience history and click  for each entry.  
NOTE: If you select  Current as the Status, a To Date is not needed. 
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7.1.5 Applica�on Page 5 of 6 (Cer�ficate of Insurance) 
 
Enter informa�on where there is an * and click . 
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7.1.5.1 Edit COI Details 
 
Update any informa�on and click  or click  to go back to the previous page without upda�ng. 

 
 
 
7.1.5.2 Insurance Documents 
 
Select . Locate and select file and click . 

 
 
Select . Locate and select file and click .  

 
 
Click Select One Insurance and select Insurance Company 2024-12-31.  
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Click . To delete, click . To view, click . Click  or . 

 
 
 
7.1.6 Applica�on Page 6 of 6 (Addi�onal Permits) 
 

 
 
If you click No, click  to submit the applica�on for review or  to go to previous page. If you 
click Yes, select a Permit Type, and click . You can add more than one permit. Click  or . 
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You can deac�vate a permit by clicking . Click  to reac�vate. Click  to submit 
applica�on for review or  to go to previous page. 
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APPENDIX 
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Revisions 
 
 

REVISION DESCRIPTION OF CHANGE AUTHOR EFFECTIVE DATE 
1.0 Ini�al document Perita Johnson 2/24/2024 
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